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Melrose Public Library
Gift Policy

Gifts to the Melrose Public Library can be in the form of money or physical materials.
The Library recognizes the potential value that donations can add to the Library’s
collections and services. The Library does not affix a dollar amount for accepted non-
monetary donations. The appraisal of a gift to the Library for tax purposes is the
responsibility of the donor.

Monetary Gifts

Gifts of small to moderate sums of money are gratefully accepted and may be given to
Melrose Public Library, Trustees of Melrose Public Library, or Friends of Melrose Public
Library. Large monetary gifts are most appropriately given to the Trustees of Melrose
Public Library. The purposes of such funds shall be sufficiently broadly stated as to yield
the greatest benefit to the Melrose Public Library. An unrestricted gift is particularly
valuable because it affords flexibility in meeting the changing needs of a dynamic
institution.

Monetary gifts for the purpose of purchasing books are regularly made to the Library in
memory of, or in honor of, an individual. While the subject matter of a memorial gift may
be suggested by the donor, the Library staff selects and purchases the materials. A
book plate will be placed in the book or books, carrying the name of the donor and the
honoree, if desired.

Materials —

From time to time the Library may solicit donations of desired items. Patrons may also
wish to donate items that they feel would be appropriate for the library to have. The
library is not required to accept unsolicited donated items. Acceptance of the gift shall
be decided by the Board of Trustees, on the basis of quality, need and available space.
Donated items must be of such a nature that they can be integrated into the building
without requiring special facilities, control, storage or staffing. Donated items will not be
returned to the donor and the Library will not accept any item that is not an outright gift.
The Library reserves the right to decide when a gift that was previously added must be
withdrawn. Gift materials requiring continuing obligations on the part of the Library will
only be accepted after a vote of the Library Board of Trustees. Potential gifts that are
seen to have local significance will be considered under the standards in the Local
History Collection Development Policy.



Books

In general donated books are given to the Friends. Donated books should be relatively
recent and in good condition. Musty/mildewed books will not be accepted. Donated
books may be added to the collection at the sole discretion of the Melrose Public
Library. All or part of a book donation may be added to the collection or included in the
Friends Book Sale. Once an item has been donated it is the property of the Library and
is subject to the same processing, usage and disposal criteria as all Library materials.

Works of Fine Art

The Library may accept gifts of fine art. An individual who is interested in making a
donation should contact the Library Director and make arrangements to provide detailed
photographs, dimensions, and weight (if applicable) of the proposed donation. The
Director will bring photographs of the item to a Trustees’ meeting with their
recommendation. Acceptance of the gift shall be decided by the Board of Trustees, on
the basis of quality, need and available space. The proposed donor shall provide a
statement that they own the work of art. Upon acceptance, the donor must sign a Deed
of Gift form that legally transfers ownership to the Melrose Public Library. The Library
may exhibit the work on a permanent or periodic basis; the Trustees have the right, in
the future, to withdraw the qift at their discretion. Any proceeds from the gift's disposition
will be added to the Library Trustees’ Miscellaneous Gifts Fund. Prospective donors
should understand that not all gifts of fine art can be accepted by the Library. The
Library will not accept works of art with a strong political, religious or commercial
content, or of a large size not easily accommodated. The Library will not accept gifts
intended to have an exterior installation.

Other Objects

The Library’s primary function is that of a public library, not of a museum or collector of
artifacts. In exceptional circumstances, acceptance of gifts of other objects may be
approved by the Board of Trustees, following a recommendation of the Director.
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